OSM 2019 - Participant Registration
Instructions
Please log into your ConfTool OSM 2019 account or if you are a new user, create a user
account. After logging into your account, please proceed as below:

From the Overview page, please select ‘Register for the Conference’ to begin
registration.

Please mark your applicable participant status:
-

Regular
Students

If you have received an invitation code, please enter your code and click on the ‘Verify Code’
button. If your code is valid, a new participant status field ‘Invited’ will appear.

Name badge
Please enter first name, last name and your organisation, as it should appear on the name
badge.

After entering the data in Step 1, please proceed to Step 2.

Step 2
In Step 2 of the registration process, please check the box for the Open Science Meeting
Conference Fee. If you want to offset your individual emissions, please select the box carbon
offset. OSM is teaming up with SouthPole to compensate conference emissions.
Additionally, please state your dietary requirements. All conference meals and the
conference dinner are included in the conference.

Childcare is available for an additional fee. Price to be determined depending on demand.
Please specify how many children and their age and the OSM organisers will contact you
with further details.

If you wish, you can add an emergency contact person and specify special needs:

In the last section of Step 2 you can book your hotel room through a booking link.
Please don’t forget to read the OSM 2019 Code of Conduct. By registering you approve that
you will adhere to it.
If you need a Visa, you will find detailed instructions on our conference website. If you need
an invitation letter, please contact OSM organisers.

Next, click Proceed to Step 3: Payment Details at the bottom of the page.

Step 3
In Step 3 of the registration process, please enter a separate address for your invoice if you
would like it to be sent to a person other than the conference participant. Next, select your
payment method.
Please note that we offer credit card payment for the conference. MasterCard and Visa are
accepted. If you don’t have a credit card, you can ask someone you know who does have a
credit card, to pay on your behalf. If you don’t have the option to pay by credit card, please
contact OSM organisers.

Once you have chosen the payment method, please click Proceed to Step 4: Confirm
Registration.

Step 4
In Step 4 of the registration process, please review the details of your registration and
carefully read the OSM Terms and Conditions. By registering for the Open Science Meeting
2019 you accept the OSM Terms and Conditions. Select the box to confirm that you accept
these terms and conditions.
Press the Confirm Purchase button at the bottom of the page to confirm your registration.

Step 5
In Step 5 of the registration process, 1) if you choose to pay the registration fee via credit
card, you will be redirected to the saferpay gateway of the University of Bern where you can
select your preferred payment means. Please allow the website enough time to process your
payment and don’t click the back button during this time.

2) if you don’t have the option to pay by credit card, you will be directed to the homepage of
your ConfTool account.
Please send the OSM organisers an email to osm2019@glp.earth indicating that you don’t
have the option to pay by credit card. Please include the ConfTool User ID of the person
whose fees cannot be paid by credit card transfer.

Please note that registration is not complete until your full payment (without deductions) is
received.
Questions? Please don’t hesitate to email OSM organisers at osm2019@glp.earth.

